
REQUEST FOR QUOTATIONS 

(THIS IS NOT AN ORDER) 

THIS RFQ [ ] IS  [x] IS NOT A SMALL BUSINESS- 

SMALL PURCHASE SET-ASIDE (52.219-4) 
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1.  REQUEST NO. 

 

2.  DATE ISSUED 

09/01/2011 

3.  REQUISITION/PURCHASE REQUEST NO. 

 

4.  CERT. FOR NAT. DEF. 

UNDER BDSA REG. 2 

AND/OR DMS REG. 1 

RATING 

 

5A.  ISSUED BY       General Services Office, American Embassy, 

Laufasvegur 21, 101 Reykjavik 

6.  DELIVER BY (Date) 

September 7. 2011 

5B.  FOR INFORMATION CALL:  (Name and telephone no.)  (No collect calls 7.  DELIVERY 

FOB DESTINATION  OTHER (See Schedule) NAME 

Guðmundur Eyjólfsson 

TELEPHONE NUMBER 

AREA CODE 

 

NUMBER 

+354 

5629100 

#2234 

8.  TO: 9.  DESTINATION 

a.  NAME b.  COMPANY a.  NAME OF CONSIGNEE 

 

c.  STREET ADDRESS b.  STREET ADDRESS 

 

d.  CITY e.  STATE f.  ZIP CODE c.  CITY 

 

d.  STATE 

 

e.  ZIP CODE 

  

10.  PLEASE FURNISH QUOTATIONS TO THE 

ISSUING OFFICE IN   BLOCK 5A ON OR 

BEFORE CLOSE OF BUSINESS (Date) 

September 27. 2011 

IMPORTANT: This is a request for information, and quotations furnished are not offers.  If you are unable to quote, please so 

indicate on this form and return it to the address in Block 5A.  This request does not commit the Government to pay any costs 

incurred in the preparation of the submission of this quotation or to contract for supplies or services.  Supplies are of domestic origin 

unless otherwise indicated by quoter.  Any representations and/or certifications attached to this Request for Quotations must be 

completed by the quoter 

11.  SCHEDULE (Include applicable Federal, State and local taxes) 

ITEM NO. 

(a) 

SUPPLIES/SERVICES 

(b) 

QUANTITY 

(c) 

UNIT 

(d) 

UNIT PRICE 

(e) 

AMOUNT 

(f) 

1. 

2. 

3. 

4. 

5. 

6. 

Roof repair 

Draining around Management Annex 

3rd floor Mgt Annex storage space 

2nd floor Mgt Annex offices 

Bathroom 1st. floor 

Bathroom basement 

 

See attachment 3 Scope of work. 

 

    

12  DISCOUNT FOR PROMPT PAYMENT 
a.  10 CALENDAR DAYS 

% 

b. 20 CALENDAR DAYS 

% 

c.  30 CALENDAR DAYS 

% 

d.  CALENDAR DAYS 

NUMBER % 

NOTE: Additional provisions and representations  [ ]  are [ ]  are not     attached. 

13  NAME AND ADDRESS OF QUOTER 14  SIGNATURE OF PERSON AUTHORIZED TO 

SIGN QUOTATION 

 

15  DATE OF QUOTATION 

a.  NAME OF QUOTER 

 

b.  STREET ADDRESS 

 

16.  SIGNER 

c.  COUNTY a.  NAME (Type or print) 

 

b.  TELEPHONE 

d.  CITY e.  STATE f.  ZIP CODE c.  TITLE (Type or print) AREA CODE 

NUMBER 

STANDARD FORM 18  

 

  



DESCRIPTION/SPECIFICATIONS/WORK STATEMENT  

 

Acquire all necessary permits to perform the task legally and with all approvals documented 
prior to starting work.  
Any claims, complaints, costs, related to lack of approvals or fail to obey rightful directions of 
any governmental or city official or office is the sole responsibility of the contractor. 
Remove or secure all items that could be stolen, thrown or otherwise used to vandalize U.S.G. 
buildings or other buildings in the neighborhood. 
 
 Roof/windows repair: 

1. Remove old corrugated steel and tar paper and dispose of in the right manner. Remove all 
debris and trash, used items every day, at the end of the day.  

2. Once steel and tar paper are removed, check roof for any rot in wood. If that is the case stop 
work and alert COR immediately. Your quote should include price for replacing rotted wood 
with new 1 x 6 per square meter. Once you have a written approval from COR, proceed with 
replacing the wood. 

3. Install new tar paper and galvanized corrugated steel.  
4. Including finishing’s, sidings and all items needed to finish the roof in a good, professional 

manner. 
5. Remove old windows. If any rotted wood or other items that need attention or could add to the 

cost, alert COR immediately. 
6. Replace with new double pane plastic windows with openings 
7. There are 6 windows total including roof window. Window on the south side should open 

enough to serve as fire escape. 

 

Draining around Management Annex: 

8. Put up barriers to secure working areas, so safety of anyone using the sidewalk and street is 
secured. Remove or secure all items that could be stolen, thrown or otherwise used to vandalize 
U.S.G. buildings or other buildings in the neighborhood. 

9. Open sidewalk Þingholtsstræti enough to be able to remove earth down below floor level of the 
basement. Brake down and remove steps in smoking area and remove all material. 

10. Open enclosed area south side Man Annex and evaluate with COR the need for repairs 
in/around/under that area. 

11. Remove steps and pavement driveway north side Man Annex, remove and replace with new, all 
broken damaged material but keep and reuse what is possible to lay the driveway in the same 
manner as it is.   

12. Remove earth from every side of the Man Annex down below basement floor. 
13. Repair all walls as necessary and seal to prevent moisture seeping into the walls. 
14. Install draining pipes and tarp, all around the Management Annex covering any part of wall that 

is submerged in earth. 
15. Fill with gravel, suited for the task of drain water down to draining pipe away from the building. 

 
After draining around the Management Annex: 

16. Rebuild steps and pavement north side Man Annex and make them in perfect order. 
17. Relay sidewalk Þingholtsstræti in perfect shape, clean, even and without any possible problems 

or reasons for Claims. 



18. Build new pavement in smoking area. The pavement shall be laid with „Fornsteinn A“ produced 
by  B.M. Vallá. 

19. Get area around the building back in perfect shape with flower beds and sidewalk tiles, bushes, 

flowers, herbs etc. in place. 

 3rd. floor storage Management Annex 
20. Take off carpet/floor material and dispose of. 
21. Lay new parquet floor oak finish.  
22. Spackle paint the whole area including closets, inside and out and finish beams so they look 

good. 

 2
nd

. floor offices Management Annex 
23. Remove carpet, tiles and old parquet. 

24. Remove wall (see drawing). 

25. Spackle and paint the whole area. 

26. Install parquet floor on the whole area. 

 Bathroom 1
st
.  floor 

27. Remove sink, closet, WC, tiles and floor material and radiator and dispose. 

28. Install new closet, hanging WC, a sink with closet. Install new lights and a new radiator. 

29. Tile floor and walls with ceramic tiles. 

30. If walls and/or floors have to be strengthened or made more solid to lay tiles on them, it should 

be included in your bid. 

31. Connect all and deliver in perfect working condition. 

 Bathroom basement 
32. Remove sink, closet, WC tiles and wall material and dispose 

33. Install new closet, hanging WC, a sink with table and closet. Install new lights and a new 

radiator. 

34. Tile floor and walls with ceramic tiles. 

35. If walls and/or floors have to be strengthened or made more solid to lay tiles on them, it should 

be included in your bid. 

36. Connect all and deliver in perfect working condition. 

 

 
  



 

FAR 52.252-2 Clauses Incorporated By Reference (FEB 1998) 

 

This purchase order or BPA incorporates the following clauses by reference, with the same force 

and effect as if they were given in full text.  Upon request, the Contracting Officer will make 

their full text available. Also, the full text of a clause may be accessed electronically at this 

address:  http://www.acqnet.gov/far    

 

DOSAR clauses may be accessed at:  http://www.statebuy.state.gov/dosar/dosartoc.htm 

 

E. FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES  

 

NUMBER TITLE DATE 

52.204-9 Personal Identity Verification of Contractor Personnel (if 

contractor requires physical access to a federally-

controlled facility or access to a Federal information 

system) 

JAN 2011 

52.212-4 Contract Terms and Conditions – Commercial Items 

(Alternate I (OCT 2008) of 52.212-4 applies if the order 

is time-and-materials or labor-hour) 

JUN 2010 

 

52.225-19 Contractor Personnel in a Diplomatic or Consular 

Mission Outside the United States (applies to services at 

danger pay posts only) 

MAR 2008 

52.227-19 Commercial Computer Software License (if order is for 

software) 

DEC 2007 

52.228-3 Workers’ Compensation Insurance (Defense Base Act) 

(if order is for services and contractor employees are 

covered by Defense Base Act insurance) 

APR 1984 

52.228-4 Workers’ Compensation and War-Hazard Insurance (if 

order is for services and contractor employees are not 

covered by Defense Base Act insurance) 

APR 1984 

 

The following clause is provided in full text: 

 

52.212-5 Contract Terms and Conditions Required to Implement Statutes or 

Executive Orders - Commercial Items (MAY 2011) 

  

(a) The Contractor shall comply with the following Federal Acquisition Regulation 

(FAR) clauses, which are incorporated in this contract by reference, to implement provisions of 

law or Executive orders applicable to acquisitions of commercial items:   

 (1)  52.222-50, Combating Trafficking in Persons (FEB 2009) (U.S.C. 7104(g)) 

______Alternate I (AUG 2007) of 52.222-50 (U.S.C. 7104(g)) 

(2)  52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).  

(3)  52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-

77, 108-78). 

 

http://www.acqnet.gov/far
http://www.statebuy.state.gov/dosar/dosartoc.htm


 (b)  The Contractor shall comply with the FAR clauses in this paragraph (b) that the 

contracting officer has indicated as being incorporated in this contract by reference to implement 

provisions of law or Executive orders applicable to acquisitions of commercial items: 

 

[Contracting Officer check as appropriate] 

 

 Clause Number and Title 

 (1)  52.203-6, Restrictions on Subcontractor Sales to the Government (SEPT 2006), 

with Alternate I (OCT 1995) (41 U.S.C. 253g and 10 U.S.C. 2402). [Check if order 

exceeds $150,000] 

 (2)  52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub. 

L. 110-252, Title VI, Chapter 1 (41 U.S.C. 251 note)). 

 (3) – (24)  [Reserved].   

 (25)  52.222-19, Child Labor – Cooperation with Authorities and Remedies (JUL 

2010) (E.O. 13126).  [Check if order is for supplies and exceeds the micro-

purchase threshold] 

 (26)  52.222-21, Prohibition of Segregated Facilities (FEB 1999). [Check if the 

following apply: for supplies, the order exceeds $10,000 and is awarded to a U.S. 

firm.  For services, the order exceeds $10,000 and is awarded to a U.S. firm whose 

employees who will be performing the work were recruited within the U.S.] 

 (27)  52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246). [Check if the 

following apply: for supplies, the order exceeds $10,000 and is awarded to a U.S. 

firm.  For services, the order exceeds $10,000 and is awarded to a U.S. firm whose 

employees who will be performing the work were recruited within the U.S.] 

 (28)  52.222-35, Equal Opportunity for Veterans (SEPT 2010) (38 U.S.C. 4212). 

[Check if the following apply: for supplies, the order exceeds $150,000 and is 

awarded to a U.S. firm.  For services, the order exceeds $150,000 and is awarded 

to a U.S. firm whose employees who will be performing the work were recruited 

within the U.S.] 

 (29)  52.222-36, Affirmative Action for Workers with Disabilities (OCT 2010) (29 

U.S.C. 793). [Check if the following apply: for supplies, the order exceeds $10,000 

and is awarded to a U.S. firm.  For services, the order exceeds $10,000 and is 

awarded to a U.S. firm whose employees who will be performing the work were 

recruited within the U.S.] 

 (30)  52.222-37, Employment Reports on Veterans (SEPT 2010) (38 U.S.C. 4212). 

[Check if you have included the clause 52.222-35] 

 

 (31)  52.222-39, Notification of Employee Rights Concerning Payment of Union 

Dues or Fees (DEC 2010) (E.O. 13201)  [Check if the order is for services and the 

amount exceeds $150,000] 

 

 (32)(i)  52.222-50, Combating Trafficking in Persons (FEB 2009) [Check for all 

orders] 

 (32)(ii)  Alternate I of 52.222-50 [Check if the contracting officer has been notified 

of specific U.S. directives or notices regarding combating trafficking in persons 

that apply to contractor employees] 



 

 

(33) – (38)  [Reserved].  

 (39)  52.225-5, Trade Agreements (AUG 2009) (19 U.S.C. 2501, et seq., 19 U.S.C. 

3301 note). [Check if the order is for supplies or services that involve the 

acquisition of supplies and the amount exceeds $203,000] 

 (40)  52.225-13, Restrictions on Certain Foreign Purchases (JUN 2008) (E.O.s, 

proclamations, and statutes administered by the Office of Foreign Assets Control of 

the Department of the Treasury). [Check if the order is for either supplies or 

services and the amount exceeds the micro-purchase threshold, unless authorized 

by OFAC] 

 (41) – (44)  [Reserved]. 

 (45)  52.232-33, Payment by Electronic Funds Transfer – Central Contractor 

Registration (OCT 2003) (31 U.S.C. 3332).  [Check if payment will be made by 

EFT and the contractor has registered in the CCR] 

 (46)  52.232-34, Payment by Electronic Funds Transfer – Other than Central 

Contractor Registration (MAY 1999) (31 U.S.C. 3332). [Check if payment will be 

made by either EFT or other means, e.g., check, and the contractor has not 

registered in the CCR] 

 (47)  52.232-36, Payment by Third Party (FEB 2010) (31 U.S.C. 3332). [Check if 

payment will be made by a third party, e.g., purchase card] 

 (48)  52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a). 

[Check if the order is for information technology which requires security of 

information technology, and/or is for the design, development, or operation of a 

system of records using commercial information technology services or support 

services] 

 (49)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels 

(FEB 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631). [Check if the order is 

for supplies that may involve ocean transportation: at least 50% of the gross 

tonnage must be transported on privately owned U.S.-flag commercial vessels to 

the extent that such vessels are available at rates that are fair and reasonable for 

U.S.-flag commercial vessels] 

 (ii)  Alternate I (APR 2003) of 52.247-64. [Check if 100% of the supplies will be 

transported on privately owned U.S.-flag commercial vessels] 

 

 

 (c)  The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to 

commercial items, that the Contracting Officer has indicated as being incorporated in this 

contract by reference to implement provisions of law or Executive orders applicable to 

acquisitions of commercial Items: 

[Contracting officer check as appropriate.] 

 

 Clause Number and Title    (1) – (6) [Reserved] 

 (7)  52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (MAR 

2009) (Public Law 110-247) 

 (8)  52.237-11, Accepting and Dispensing of $1 Coin (SEP 2008) (31 U.S.C. 

5112(p)(1)).  [Check if order is for services that involve business operations 



conducted in U.S. coin and currency, including vending machines]   

 

 (d)  Comptroller General Examination of Record.  The Contractor shall comply with the 

provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in 

excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit 

and Records -- Negotiation. 

 (1)  The Comptroller General of the United States, or an authorized representative of the 

Comptroller General, shall have access to and right to examine any of the Contractor’s directly 

pertinent records involving transactions related to this contract. 

 (2)  The Contractor shall make available at its offices at all reasonable times the records, 

materials, and other evidence for examination, audit, or reproduction, until 3 years after final 

payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor 

Records Retention, of the other clauses of this contract.  If this contract is completely or partially 

terminated, the records relating to the work terminated shall be made available for 3 years after 

any resulting final termination settlement.  Records relating to appeals under the disputes clause 

or to litigation or the settlement of claims arising under or relating to this contract shall be made 

available until such appeals, litigation, or claims are finally resolved. 

 (3)  As used in this clause, records include books, documents, accounting procedures and 

practices, and other data, regardless of type and regardless of form.  This does not require the 

Contractor to create or maintain any record that the Contractor does not maintain in the ordinary 

course of business or pursuant to a provision of law. 

 

 (e)(1)  [This paragraph applies only if award is made to a U.S. firm, except for item (vii) 

which applies to all orders.]  Notwithstanding the requirements of the clauses in paragraphs (a), 

(b), (c) and (d) of this clause, the Contractor is not required to flow down any FAR clause, other 

than those in paragraphs (i) through (xi) of this paragraph in a subcontract for commercial items.  

Unless otherwise indicated below, the extent of the flow down shall be as required by the clause 

– 

 (i)  52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub L. 

110-252, Title VI, Chapter 1 (41 U.S.C. 251 note)).   

 (ii)  52.219-8, Utilization of Small Business Concerns (JAN 2011) (15 U.S.C. 637(d)(2) 

and (3)), in all subcontracts that offer subcontracting  opportunities.  If the subcontract (except 

subcontracts to small business concerns) exceeds $650,000 ($1,500,000 for construction of any 

public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer 

subcontracting opportunities. 

 (iii)  [Reserved] 

 (iv)  52.222-26, Equal Opportunity (MAR 2007)  (E.O. 11246). 

 (v)  52.222-35, Equal Opportunity for Veterans (SEPT 2010) (38 U.S.C. 4212). 

 (vi)  52.222-36, Affirmative Action for Workers with Disabilities (OCT 2010) (29 U.S.C. 

793). 

 (vii)  52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or 

Fees (DEC 2010) (E.O. 13201). 

 (viii)  [Reserved]. 

 (ix)  52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)).  

Flow down required in accordance with paragraph (f) of FAR clause 52.222-50. 



 (x) – (xii)  [Reserved]. 

 (xiii) Promoting Excess Food Donation to Nonprofit Organizations (MAR 2009) (Public 

Law 110-247)  Flow down required in accordance with paragraph (e) of FAR clause 52.226-6. 

 (xiv)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 

2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631).  Flow down required in accordance with 

paragraph (d) of FAR clause 52.247-64).  

(End of clause) 

 

DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) 

CLAUSES 

 

NUMBER TITLE DATE 

652.225-71 Section 8(a) of the Export Administration Act of 1979, 

As Amended (if order exceeds $100,000) 

AUG 1999 

652.228-71 Workers Compensation Insurance (Defense Base Act) – 

Services (for services to be performed overseas when the 

contract includes covered contractor employees as 

defined in paragraph (a) of the clause)  Fill-in for 

paragraph (c):  ―(c)  The current rate under the 

Department of State contract is [contracting officer insert 

rate] of compensation for services.‖ 

JUNE 2006 

652.229-70 Excise Tax Exemption Statement for Contractors Within 

the United States (for supplies to be delivered to an 

overseas post) 

JUL 1988 

652.229-71 Personal Property Disposition at Posts Abroad AUG 1999 

652.237-72 Observance of Legal Holidays and Administrative Leave 

(for services where performance will be on-site in a 

Department of State facility) 

APR 2004 

652.239-71 Security Requirements for Unclassified Information 

Technology Resources (for orders that include 

information technology resources or services in which 

the contractor will have physical or electronic access to 

Department information that directly supports the 

mission of the Department) 

SEP 2007 

652.242-70 Contracting Officer’s Representative (if a COR will be 

named for the order)  Fill-in for paragraph b:  ―The COR 

is ___________________‖ 

AUG 1999 

652.242-71 Notice of Shipments (for overseas shipment of supplies) JUL 1988 

652.242-73 Authorization and Performance AUG 1999 

652.243-70 Notices AUG 1999 

 

 

The following clause is provided in full text, and is applicable for orders for services that will 

require contractor employees to perform on-site at a DOS location and/or that require contractor 

employees to have access to DOS information systems: 

 



652.204-70    Department of State Personal Identification Card Issuance Procedures  

(MAY 2011) 

 

  (a)  The Contractor shall comply with the Department of State (DOS) Personal Identification 

Card Issuance Procedures for all employees performing under this contract who require frequent 

and continuing access to DOS facilities, or information systems.  The Contractor shall insert this 

clause in all subcontracts when the subcontractor’s employees will require frequent and 

continuing access to DOS facilities, or information systems. 

 

  (b)  The DOS Personal Identification Card Issuance Procedures may be accessed at  

http://www.state.gov/m/ds/rls/rpt/c21664.htm . 

(End of clause) 

 

 

 

 

 

http://www.state.gov/m/ds/rls/rpt/c21664.htm


 

 

REQUEST FOR QUOTATIONS - CONSTRUCTION 

 

 

A. PRICE 

 

 The contractor shall complete all work, including furnishing all labor, material, equipment and 

services required under this purchase order for the following firm fixed price and within the time 

specified.  This price shall include all labor, materials, overhead and profit. 

 The contractor can choose to bid on one , some or all of the services  listed in section b on 

Standard form 18. 

Roof / window repair    Ikr_______________ Total Price 

Draining around management annex  Ikr_______________ Total Price 

3
rd

 floor storage management annex  Ikr_______________ Total Price 

2
nd

 floor offices management annex  Ikr_______________ Total Price 

Bathroom 1
st
 floor    Ikr_______________ Total Price 

Bathroom basement    Ikr_______________ Total Price 

 

 

B. SCOPE OF WORK 

 

 The character and scope of the work are set forth in the contract as described in Attachment 3.  

The Contractor shall furnish and install all materials required by this contract. 

 

 

C. PACKAGING AND MARKING 

 

Mark materials delivered to the site as follows: 

 

 United States Embassy 

 Attention: GSO Supervisor 

 Laufasvegur 21 

 101 Reykjavik 

 

 

D. INSPECTION AND ACCEPTANCE 

 

The COR, or his/her authorized representatives, will inspect from time to time the services being 

performed and the supplies furnished to determine whether work is being performed in a satisfactory 

manner, and that all supplies are of acceptable quality and standards. 

 

The Contractor shall be responsible for any countermeasures or corrective action, within the scope of this 

contract, which may be required by the Contracting Officer as a result of such inspection. 

 

Final Completion and Acceptance:  Definitions 

 

 (a) "Final completion and acceptance" means the stage in the progress of the work as determined 

by the Contracting Officer and confirmed in writing to the Contractor, at which all work required under 

the contract has been completed in a satisfactory manner, subject to the discovery of defects after final 

completion, and except for items specifically excluded in the notice of final acceptance. 

 



 

 

 (b) The "date of final completion and acceptance" means the date determined by the Contracting 

Officer when final completion of the work has been achieved, as indicated by written notice to the 

Contractor. 

 

Final Inspection and Tests 

 The Contractor shall give the Contracting Officer at least five (5) days advance written notice of 

the date when the work will be fully completed and ready for final inspection and tests.  Final inspection 

and tests will be started not later than the date specified in the notice unless the Contracting Officer 

determines that the work is not ready for final inspection and so informs the Contractor. 

 

Final Acceptance 

If the Contracting Officer is satisfied that the work under the contract is complete (with the 

exception of continuing obligations), the Contracting Officer shall issue to the Contractor a notice of final 

acceptance and make final payment upon: 

 

-Satisfactory completion of all required tests,  

-a final inspection that all items by the Contracting Officer listed in the Schedule of Defects have been 

completed or corrected and that the work is finally complete (subject to the discovery of defects after final 

completion), and  

-submittal by the Contractor of all documents and other items required upon completion of the work, 

including a final request for payment (Request for Final Acceptance).  

 

 

E - DELIVERIES OR PERFORMANCE 

 

52.211-10  COMMENCEMENT, PROSECUTION, AND COMPLETION OF WORK 

(APR 1984) 

 

 The Contractor shall be required to: 

(a) commence work under this contract within seven (7) calendar days after the date the 

Contractor receives the notice to proceed, 

(b) prosecute the work diligently, and, 

(c) complete the entire work ready for use within  90 calendar days after the issuance of 

the Notice to Proceed. 

 

The time stated for completion shall include final cleanup of the premises and completion of punch list 

items. 

 

52.211-12 LIQUIDATED DAMAGES - CONSTRUCTION (SEP 2000) 

 

 (a) If the Contractor fails to complete the work within the time specified in the contract, or 

any extension, the Contractor shall pay liquidated damages to the Government in the amount of isk 

10.000  for each calendar day of delay until the work is completed or accepted. 

 

 (b) If the Government terminates the Contractor’s right to proceed, liquidated damages will 

continue to accrue until the work is completed.  These liquidated damages are in addition to excess costs 

of repurchase under the Default clause. 

 

CONTRACTOR'S SUBMISSION OF CONSTRUCTION SCHEDULES 

 



 

 

 (a) The time for submission of the schedules referenced in FAR 52.236-15, "Schedules for 

Construction Contracts", paragraph (a), is hereby modified to reflect the due date for submission as 

"seven calendar days after receipt of an executed contract". 

 

 (b) These schedules shall include the time by which shop drawings, product data, samples 

and other submittals required by the contract will be submitted for approval.    

 

 (c) The Contractor shall revise such schedules (1) to account for the actual progress of the 

work, (2) to reflect approved adjustments in the performance schedule, and (3) as required by the 

Contracting Officer to achieve coordination with work by the Government and any separate contractors 

used by the Government.  The Contractor shall submit a schedule, which sequences work so as to 

minimize disruption at the job site.  

 

 (d) All deliverables shall be in the English language and any system of dimensions (English 

or metric) shown shall be consistent with that used in the contract.  No extension of time shall be allowed 

due to delay by the Government in approving such deliverables if the Contractor has failed to act 

promptly and responsively in submitting its deliverables.  The contractor shall identify each deliverable as 

required by the contract. 

 

 (e) Acceptance of Schedule:  When the Government has accepted any time schedule; it shall 

be binding upon the Contractor.  The completion date is fixed and may be extended only by a written 

contract modification signed by the Contracting Officer.  Acceptance or approval of any schedule or 

revision thereof by the Government shall not: 

(1) Extend the completion date or obligate the Government to do so, 

(2) Constitute acceptance or approval of any delay, or 

(3) Excuse the Contractor from or relieve the Contractor of its obligation to maintain the progress of the 

work and achieve final completion by the established completion date. 

 

Notice Of Delay 

 

If the Contractor receives a notice of any change in the work, or if any other conditions arise which are 

likely to cause or are actually causing delays which the Contractor believes may result in late completion 

of the project, the Contractor shall notify the Contracting Officer.  The Contractor’s notice shall state the 

effect, if any, of such change or other conditions upon the approved schedule, and shall state in what 

respects, if any, the relevant schedule or the completion date should be revised.  The Contractor shall give 

such notice promptly, not more than ten (10) days after the first event giving rise to the delay or 

prospective delay. Only the Contracting Officer may make revisions to the approved time schedule. 

 

Notice to Proceed 

 

 (a) After receiving and accepting any bonds or evidence of insurance, the Contracting 

Officer will provide the Contractor a Notice to Proceed.  The Contractor must then prosecute the work, 

commencing and completing performance not later than the time period established in the contract. 

 

 (b) It is possible that the Contracting Officer may elect to issue the Notice to Proceed before 

receipt and acceptance of any bonds or evidence of insurance.  Issuance of a Notice to Proceed by the 

Government before receipt of the required bonds or insurance certificates or policies shall not be a waiver 

of the requirement to furnish these documents. 

 

Working Hours 

 



 

 

 All work shall be performed during 08.30 to 17.00 hours, Monday through Friday.  Other hours, 

if requested by the Contractor, may be approved by the Contracting Officer's Representative (COR).  The 

Contractor may be required to work after normal working hours and on weekends to avoid 

disrupting Embassy employees.  The Contractor shall give 24 hours in advance to COR who will 

consider any deviation from the hours identified above.  Changes in work hours, initiated by the 

Contractor, will not be a cause for a price increase. 

 

Deliverables 

 

The following items shall be delivered under this contract: 

 

Description    Quantity Delivery Date  Deliver to: 

Securities/Insurance    1  14 days after award Contracting Officer 

Construction Schedule   1  5 days after award COR 

Personnel Biographies   1  10 days after award COR 

Request for Final Acceptance  1  5 days before inspection COR 

  

 

F  ADMINISTRATIVE DATA 

 

652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 1999) 

 

(a) The Contracting Officer may designate in writing one or more Government employees, by name 

or position title, to take action for the Contracting Officer under this contract. Each designee shall be 

identified as a Contracting Officer’s Representative (COR). Such designation(s) shall specify the scope 

and limitations of the authority so delegated; provided, that the designee shall not change the terms or 

conditions of the contract, unless the COR is a warranted Contracting Officer and this authority is 

delegated in the designation. 

 

(b) The COR for this contract is the Facilities Maintenance Manager. 

 

Payment: 

 

 Requests for payment shall be made upon completion and acceptance of work.  

 

 It is clarified that the U.S. Government will not make any advance payments. The U.S. 

Government is exempt from the payment of Value Added Tax by virtue of Law 1642/1986, Article 22. 

 

 

G. SPECIAL REQUIREMENTS 

 

Performance Protection 

 

 The Contractor shall furnish a performance and guaranty bond in the amount of 10% of the 

contract price.  The performance security shall remain in effect for one year after the date of final 

completion and acceptance, and the Contractor shall pay any premium required for the entire period of 

coverage.   

 

Insurance 

 



 

 

 The Contractor is required by FAR 52.228-5, "Insurance - Work on a Government Installation" to 

provide whatever insurance is legally necessary.  The Contractor shall at its own expense provide and 

maintain during the entire performance period the following insurance amounts: 

 

 General Liability (includes premises/operations, collapse hazard, products, completed operations, 

contractual, independent contractors, broad form property damage, personal injury) 

 

    1.  Bodily Injury and Property Damage on or off the site stated in isk, Icelandic krona: 

 

                                Per Occurrence                 2.800.000 

                                Cumulative                       6.800.000 

 

 The foregoing types and amounts of insurance are the minimums required.  The Contractor shall 

obtain any other types of insurance required by local law or that are ordinarily or customarily obtained in 

the location of the work.  The limit of such insurance shall be as provided by law or sufficient to meet 

normal and customary claims. 

 

 The Contractor agrees that the Government shall not be responsible for personal injuries or for 

damages to any property of the Contractor, its officers, agents, servants, and employees, or any other 

person, arising from and incident to the Contractor's performance of this contract.  The Contractor shall 

hold harmless and indemnify the Government from any and all claims arising therefrom, except in the 

instance of gross negligence on the part of the Government. 

 

 The Contractor shall obtain adequate insurance for damage to, or theft of, materials and 

equipment in insurance coverage for loose transit to the site or in storage on or off the site. 

 

 The general liability policy required of the Contractor shall name "the United States of America, 

acting by and through the Department of State", as an additional insured with respect to operations 

performed under this contract. 

 

Laws and Regulations 

 

The Contractor shall, without additional expense to the Government, be responsible for complying with 

all laws, codes, ordinances, and regulations applicable to the performance of the work, including those of 

the host country, and with the lawful orders of any governmental authority having jurisdiction.  Host 

country authorities may not enter the construction site without the permission of the Contracting Officer.  

Unless otherwise directed by the Contracting Officer, the Contractor shall comply with the more stringent 

of the requirements of such laws, regulations and orders and of the contract.  In the event of a conflict 

between the contract and such laws, regulations and orders, the Contractor shall promptly advise the 

Contracting Officer of the conflict and of the Contractor's proposed course of action for resolution by the 

Contracting Officer.   

 

 The Contractor shall comply with all local labor laws, regulations, customs and practices 

pertaining to labor, safety, and similar matters, to the extent that such compliance is not inconsistent with 

the requirements of this contract. 

 

 The Contractor shall give written assurance to the Contracting Officer that all subcontractors and 

others performing work on or for the project have obtained all requisite licenses and permits. 

 

 The Contractor shall submit proper documentation and evidence satisfactory to the Contracting 

Officer of compliance with this clause. 



 

 

 

Construction Personnel 

 

The Contractor shall maintain discipline at the site and at all times take all reasonable precautions to 

prevent any unlawful, riotous, or disorderly conduct by or among those employed at the site.  The 

contractor shall ensure the preservation of peace and protection of persons and property in the 

neighborhood of the project against such action.  The Contracting Officer may require, in writing, that the 

Contractor remove from the work any employee that the Contracting Officer deems incompetent, 

careless, insubordinate or otherwise objectionable, or whose continued employment on the project is 

deemed by the Contracting Officer to be contrary to the Government's interests. 

 

 If the Contractor has knowledge that any actual or potential labor dispute is delaying or threatens 

to delay the timely performance of this contract, the Contractor shall immediately give notice, including 

all relevant information, to the Contracting Officer. 

 

 After award, the Contractor has ten (10) calendar days to submit to the Contracting Officer a list 

of workers and supervisors assigned to this project for the Government to conduct all necessary security 

checks.  It is anticipated that security checks will take approximately twenty (20) calendar days to 

perform.  For each individual the list shall include: 

 

       Name 

ID number 

Electronic copy of the Bio page of the passport 

 

 

Materials and Equipment 

 

 All materials and equipment incorporated into the work shall be new and for the purpose 

intended, unless otherwise specified.  All workmanship shall be of good quality and performed in a 

skillful manner that will withstand inspection by the Contracting Officer. 

   

Special Warranties 

 

 Any special warranties that may be required under the contract shall be subject to the stipulations 

set forth in 52.246-21, "Warranty of Construction", as long as they are not in conflict. 

 

 The Contractor shall obtain and furnish to the Government all information required to make any 

subcontractor's, manufacturer's, or supplier's guarantee or warranty legally binding and effective.  The 

contractor shall submit both the information and the guarantee or warranty to the Government in 

sufficient time to permit the Government to meet any time limit specified in the guarantee or warranty, 

but not later than completion and acceptance of all work under this contract. 

 

Equitable Adjustments 

 

 Any circumstance for which the contract provides an equitable adjustment that causes a change 

within the meaning of paragraph (a) of the "Changes" clause shall be treated as a change under that 

clause; provided, that the Contractor gives the Contracting Officer prompt written notice (within 20 days) 

stating: 

(a) the date, circumstances, and applicable contract clause authorizing an equitable adjustment and 



 

 

(b) that the Contractor regards the event as a changed condition for which an equitable adjustment is 

allowed under the contract. 

 

 The Contractor shall provide written notice of a differing site condition within 10 calendar days 

of occurrence following FAR 52.236-2, Differing Site Conditions. 

 

Zoning Approvals and Permits 

 

 The Government shall be responsible for: 

 obtaining proper zoning or other land use control approval for the project 

 paying fees due for the foregoing; and,  

 for obtaining and paying for the initial building permits. 

 

H. CLAUSES 

 

52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

 

 This contract incorporates one or more clauses by reference, with the same force and effect as if 

they were given in full text. Upon request, the Contracting Officer will make their full text available. 

Also, the full text of a clause may be accessed electronically at this/these address(es): 

http://acquisition.gov/far/index.html   or,   http://farsite.hill.af.mil/search.htm 

 

These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the 

locations indicated above, use the Dept. of State Acquisition Website at http://www.statebuy.state.gov to 

see the links to the FAR.   You may also use an Internet ―search engine‖ (e.g., Yahoo, Excite, Alta Vista, 

etc.) to obtain the latest location of the most current FAR. 

 

FEDERAL ACQUISITION REGULATION (48 CFR CH. 1) 

 

Clause   Title and Date 

 

52.204-9 PERSONAL IDENTIFICATION VERIFICATION OF CONTRACTOR 

PERSONNEL (JAN 2006) 

52.209-6  Protecting the Government's Interest When Subcontracting with 

   Contractors Debarred, Suspended, or Proposed for Debarment 

   (SEP 2006) 

52.213-4  Terms and Conditions-Simplified Acquisitions (Other than Commercial  

   Items) (DEC 2008) 

52.222-1 Notice to the Government of Labor Disputes (FEB 1997)   

52.222-19 Child Labor – Cooperation with Authorities and Remedies (MAY 2008) 

52.222-50    COMBATING TRAFFICKING IN PERSONS (APR 2006) 

52.225-10 Notice of Buy American Act/Balance of Payments Program— 

   Construction Materials (FEB 2000) 

52.225-13  Restrictions on Certain Foreign Purchases (JUN 2008) 

52.225-14  Inconsistency Between English Version and Translation of 

   Contract (AUG 1989) 

52.228-4 Workers’ Compensation and War-Hazard Insurance Overseas (APR 

1984) 

52.228-5  Insurance - Work on a Government Installation (JAN 1997) 

52.228-11   Pledges of Assets (FEB 1990) 

52.228-13  Alternative Payment Protection (JUL 2000)  



 

 

   b) 20% of contract price, (c) 10 days after contract award. 

52.229-6  Taxes - Foreign Fixed-Price Contracts (JUN 2003) 

52.232-5  Payments under Fixed-Price Construction Contracts (SEP 2002) 

52.232-8  Discounts for Prompt Payment (FEB 2002) 

52.232-11  Extras (APR 1984) 

52.232-18 Availability of Funds (APR 1984) 

52.232-24  Prohibition of Assignment of Claims (JAN 1986) 

52.232-27  Prompt Payment for Construction Contracts (OCT 2008) 

52.232-34 Payment by Electronic Funds Transfer – Other than Central Contractor 

Registration (MAY 1999) 

52.233-1  Disputes (JUL 2002) Alternate I (DEC 1991) 

52.233-3  Protest after Award (AUG 1996) 

52.236-2  Differing Site Conditions (APR 1984) 

52.236-3  Site Investigation and Conditions Affecting the Work (APR 1984) 

52.236-5  Material and Workmanship (APR 1984) 

52.236-6  Superintendence by the Contractor (APR 1984) 

52.236-7  Permits and Responsibilities (NOV 1991) 

52.236-8  Other Contracts (APR 1984) 

52.236-9  Protection of Existing Vegetation, Structures, 

   Equipment, Utilities, and Improvements (APR 1984) 

52.236-10  Operations and Storage Areas (APR 1984) 

52.236-11  Use and Possession Prior to Completion (APR 1984) 

52.236-12  Cleaning Up (APR 1984) 

52.236-14  Availability and Use of Utility Services (APR 1984) 

52.236-15  Schedules for Construction Contracts (APR 1984) 

52.236-21  Specifications and Drawings for Construction  (FEB 1997) 

52.236-26   Preconstruction Conference (FEB 1995) 

52.242-14  Suspension Of Work (APR 1984) 

52.243-4  Changes (JUNE 2007) 

52.243-5  Changes and Changed Conditions (APR 1984) 

52.244-6  Subcontracts for Commercial Items (DEC 2008) 

52.245-9  Use & Charges (JUNE 2007) 

52.246-12     Inspection of Construction (AUG 1996) 

52.246-21  Warranty of Construction (APR 1984)  

52.249-2 Termination for Convenience of the Government (Fixed-Price) 

   (MAY 2004) Alternate I (APR 1984) 

52.249-14  Excusable Delay (APR 1984) 

52.249-10 Default (Fixed-Price Construction) (APR 1984) 

 

The following clauses are set forth in full text: 

 

DEPARTMENT OF STATE ACQUISITION REGULATION (DOSAR) CLAUSES 

 

652.204-70  DEPARTMENT OF STATE PERSONAL IDENTIFICATION CARD ISSUANCE 

PROCEDURES (AUG 2007) 

 

(a)  The Contractor shall comply with the Department of State (DOS) Personal Identification Card 

Issuance Procedures for all employees performing under this contract who require frequent and 

continuing access to DOS facilities, or information systems.  The Contractor shall insert this clause in all 

subcontracts when the subcontractor’s employees will require frequent and continuing access to DOS 

facilities, or information systems. 



 

 

 

(b)  The DOS Personal Identification Card Issuance Procedures may be accessed at 

 http://www.state.gov/m/ds/rls/rpt/c21664.htm . 

(End of clause) 

 

 

CONTRACTOR IDENTIFICATION (JULY 2008) 

 

Contract performance may require contractor personnel to attend meetings with government personnel 

and the public, work within government offices, and/or utilize government email. 

 

Contractor personnel must take the following actions to identify themselves as non-federal employees: 

 

1) Use an email signature block that shows name, the office being supported and company 

affiliation (e.g. ―John Smith, Office of Human Resources, ACME Corporation Support 

Contractor‖); 

 

2) Clearly identify themselves and their contractor affiliation in meetings; 

 

3)   Identify their contractor affiliation in Departmental e-mail and phone listings whenever contractor 

personnel are included in those listings; and  

 

4)  Contractor personnel may not utilize Department of State logos or indicia on business cards. 

(end of clause) 

 

DOSAR 652.236-70 ACCIDENT PREVENTION (APR 2004) 

 

 (a)  General.  The contractor shall provide and maintain work environments and procedures 

which will safeguard the public and Government personnel, property, materials, supplies, and equipment 

exposed to contractor operations and activities; avoid interruptions of Government operations and delays 

in project completion dates; and, control costs in the performance of this contract.  For these purposes, the 

contractor shall: 

 

 (1)  Provide appropriate safety barricades, signs and signal lights; 

 

 (2)  Comply with the standards issued by any local government authority having jurisdiction over 

occupational health and safety issues; and, 

 

 (3)  Ensure that any additional measures the contracting officer determines to be reasonably 

necessary for this purpose are taken. 

 

 (4)  For overseas construction projects, the contracting officer shall specify in writing additional 

requirements regarding safety if the work involves: 

 

 (i)  Scaffolding; 

 

 (ii)  Work at heights above two (2) meters; 

 

 (iii)  Trenching or other excavation greater than one (1) meter in depth; 

 

 (iv)  Earth moving equipment; 

http://www.state.gov/m/ds/rls/rpt/c21664.htm


 

 

 

 (v)  Temporary wiring, use of portable electric tools, or other recognized electrical hazards.  

Temporary wiring and portable electric tools require the use of a ground fault circuit interrupter (GFCI) in 

the affected circuits; other electrical hazards may also require the use of a GFCI; 

 

  (vi)  Work in confined spaces (limited exits, potential for oxygen less that 19.5 percent or 

combustible atmosphere, potential for solid or liquid engulfment, or other hazards considered to be 

immediately dangerous to life or health such as water tanks, transformer vaults, sewers, cisterns, etc.); 

 

 (vii)  Hazardous materials – a material with a physical or health hazard including but not limited 

to, flammable, explosive, corrosive, toxic, reactive or unstable, or any operations which creates any kind 

of contamination inside an occupied building such as dust from demolition activities, paints, solvents, 

etc.; or 

 

 (viii)  Hazardous noise levels. 

 

 (b)  Records.  The contractor shall maintain an accurate record of exposure data on all accidents 

incident to work performed under this contract resulting in death, traumatic injury, occupational disease, 

or damage to or theft of property, materials, supplies, or equipment.  The contractor shall report this data 

in the manner prescribed by the contracting officer. 

 

 (c)  Subcontracts.  The contractor shall be responsible for its subcontractors’ compliance with this 

clause. 

 

 (d)  Written program.  Before commencing work, the contractor shall: 

 

 (1)  Submit a written plan to the contracting officer for implementing this clause.  The plan shall 

include specific management or technical procedures for effectively controlling hazards associated with 

the project; and, 

 

 (2)  Meet with the contracting officer to discuss and develop a mutual understanding relative to 

administration of the overall safety program. 

 

 (e)  Notification.  The contracting officer shall notify the contractor of any non-compliance with 

these requirements and the corrective actions required.  This notice, when delivered to the contractor or 

the contractor’s representative on site, shall be deemed sufficient notice of the non-compliance and 

corrective action required.  After receiving the notice, the contractor shall immediately take corrective 

action.  If the contractor fails or refuses to promptly take corrective action, the contracting officer may 

issue an order suspending all or part of the work until satisfactory corrective action has been taken.  The 

contractor shall not be entitled to any equitable adjustment of the contract price or extension of the 

performance schedule on any suspension of work order issued under this clause. 

(End of clause) 

 

652.242-73  AUTHORIZATION AND PERFORMANCE (AUG 1999) 

 

    (a) The contractor warrants the following: 

    (1) That is has obtained authorization to operate and do business in the country or countries in which 

this contract will be performed; 

    (2) That is has obtained all necessary licenses and permits required to perform this contract; and, 

    (3) That it shall comply fully with all laws, decrees, labor standards, and regulations of said country or 

countries during the performance of this contract. 



 

 

    (b) If the party actually performing the work will be a subcontractor or joint venture partner, then such 

subcontractor or joint venture partner agrees to the requirements of paragraph (a) of  

this clause. 

 

 

652.243-70  NOTICES (AUG 1999) 

 

Any notice or request relating to this contract given by either party to the other shall be in writing. Said 

notice or request shall be mailed or delivered by hand to the other party at the address provided in the 

schedule of the contract. All modifications to the contract must be made in writing by the contracting 

officer. 

 

652.229-71  PERSONAL PROPERTY DISPOSITION AT POSTS ABROAD (AUG 1999) 

 

Regulations at 22 CFR Part 136 require that U.S. Government employees and their families do not profit 

personally from sales or other transactions with persons who are not themselves entitled to exemption 

from import restrictions, duties, or taxes. Should the contractor experience importation or tax privileges in 

a foreign country because of its contractual relationship to the United States Government, the contractor 

shall observe the requirements of 22 CFR  

Part 136 and all policies, rules, and procedures issued by the chief of mission in that foreign country. 

 



 

 

I. LIST OF ATTACHMENTS 

 

 

ATTACHMENT NO.        DESCRIPTION OF ATTACHMENT             

 

Attachment 1      "Performance and Guaranty Bond‖          

       

Attachment 2         Statement of Work  

 

           



 

 

ATTACHMENT 1 

 

PERFORMANCE AND GUARANTY BOND 

 

 

SAMPLE LETTER OF BANK GUARANTY 

Reykjavik 

Date 

Management Officer 

U.S. Embassy, Reykjavik, Iceland 

Laufasvegur 21 

101 Reykjavik 

Letter of Guaranty No. _______ 

SUBJECT: Performance and Guaranty 

The Undersigned, acting as the duly authorized representative of the bank, declares that the bank 

hereby guarantees to make payment to the Contracting Officer by check made payable to the 

Treasurer of the United States, immediately upon notice, after receipt of a simple written request 

from the Contracting Officer, immediately and entirely without any need for the Contracting 

Officer to protest or take any legal action or obtain the prior consent of the Contractor to show 

any other proof, action, or decision by an other authority, up to the sum of [Amount equal to 

20% of the contract price in U.S. dollars during the period ending with the date of final 

acceptance and 10% of the contract price during contract guaranty period], which represents the 

deposit required of the contractor to guarantee fulfillment of his obligations for the satisfactory, 

complete, and timely performance of the said contract [contract number] for [description of 

work] at [location of work] in strict compliance with the terms, conditions and specifications of 

said contract, entered into between the Government and [name of contractor] of [address of 

contractor] on [contract date], plus legal charges of 10% per annum on the amount called due, 

calculated on the sixth day following receipt of the Contracting Officer’s written request until the 

date of payment. 

The undersigned agrees and consents that said contract may be modified by Change Order or 

Supplemental Agreement affecting the validity of the guaranty provided, however, that the 

amount of this guaranty shall remain unchanged. 

The undersigned agrees and consents that the Contracting Officer may make repeated partial 

demands on the guaranty up to the total amount of this guaranty, and the bank will promptly 

honor each individual demand. 

This letter of guaranty shall remain in effect until 3 months after completion of the guaranty 

period of Contract requirement. 

————————————————————————————————- 

Depository Institution: [Name] 

Address: Location: ______________ 

Representative(s): ___________ ___________ State of Inc.: ____________ 

30 
___________ ___________ Corporate Seal: 

Certificate of Authority is attached evidencing authority of the signer to bind the bank to this 

document. 

31 

  



 

 

 

 

ATTACHMENT 2 

 

STATEMENT OF WORK 

 

PROJECT: 

  

Acquire all necessary permits to perform the task legally and with all approvals documented 
prior to starting work.  
Any claims, complaints, costs, related to lack of approvals or fail to obey rightful directions of 
any governmental or city official or office is the sole responsibility of the contractor. 
Remove or secure all items that could be stolen, thrown or otherwise used to vandalize U.S.G. 
buildings or other buildings in the neighborhood. 
 

 Roof/windows repair: 
1. Remove old corrugated steel and tar paper and dispose of in the right manner. Remove all 

debris and trash, used items every day, at the end of the day.  
2. Once steel and tar paper are removed, check roof for any rot in wood. If that is the case stop 

work and alert COR immediately. Your quote should include price for replacing rotted wood 
with new 1 x 6 per square meter. Once you have a written approval from COR, proceed with 
replacing the wood. 

3. Install new tar paper and galvanized corrugated steel.  
4. Including finishing’s, sidings and all items needed to finish the roof in a good, professional 

manner. 
5. Remove old windows. If any rotted wood or other items that need attention or could add to the 

cost, alert COR immediately. 
6. Replace with new double pane plastic windows with openings 
7. There are 6 windows total including roof window. Window on the south side should open 

enough to serve as fire escape. 

 

Draining around Management Annex: 

8. Put up barriers to secure working areas, so safety of anyone using the sidewalk and street is 
secured. Remove or secure all items that could be stolen, thrown or otherwise used to vandalize 
U.S.G. buildings or other buildings in the neighborhood. 

9. Open sidewalk Þingholtsstræti enough to be able to remove earth down below floor level of the 
basement. Brake down and remove steps in smoking area and remove all material. 

10. Open enclosed area south side Man Annex and evaluate with COR the need for repairs 
in/around/under that area. 

11. Remove steps and pavement driveway north side Man Annex, remove and replace with new, all 
broken damaged material but keep and reuse what is possible to lay the driveway in the same 
manner as it is.   

12. Remove earth from every side of the Man Annex down below basement floor. 
13. Repair all walls as necessary and seal to prevent moisture seeping into the walls. 
14. Install draining pipes and tarp, all around the Management Annex covering any part of wall that 

is submerged in earth. 
15. Fill with gravel, suited for the task of drain water down to draining pipe away from the building. 



 

 

 
After draining around the Management Annex: 

16. Rebuild steps and pavement north side Man Annex and make them in perfect order. 
17. Relay sidewalk Þingholtsstræti in perfect shape, clean, even and without any possible problems 

or reasons for Claims. 
18. Build new pavement in smoking area. The pavement shall be laid with „Fornsteinn A“ produced 

by  B.M. Vallá. 
19. Get area around the building back in perfect shape with flower beds and sidewalk tiles, bushes, 

flowers, herbs etc. in place. 

 3rd. floor storage Management Annex 
20. Take off carpet/floor material and dispose of. 
21. Lay new parquet floor oak finish.  
22. Spackle paint the whole area including closets, inside and out and finish beams so they look 

good. 

 2
nd

. floor offices Management Annex 
23. Remove carpet, tiles and old parquet. 

24. Remove wall (see drawing). 

25. Spackle and paint the whole area. 

26. Install parquet floor on the whole area. 

 Bathroom 1
st
.  floor 

27. Remove sink, closet, WC, tiles and floor material and radiator and dispose. 

28. Install new closet, hanging WC, a sink with closet. Install new lights and a new radiator. 

29. Tile floor and walls with ceramic tiles. 

30. If walls and/or floors have to be strengthened or made more solid to lay tiles on them, it should 

be included in your bid. 

31. Connect all and deliver in perfect working condition. 

 Bathroom basement 
32. Remove sink, closet, WC tiles and wall material and dispose 

33. Install new closet, hanging WC, a sink with table and closet. Install new lights and a new 

radiator. 

34. Tile floor and walls with ceramic tiles. 

35. If walls and/or floors have to be strengthened or made more solid to lay tiles on them, it should 

be included in your bid. 

36. Connect all and deliver in perfect working condition. 

  

 
 



 

 

J. QUOTATION INFORMATION 

  

 

A. QUALIFICATIONS OF OFFERORS 

 

 Offerors/quoters must be technically qualified and financially responsible to perform the work 

described in this solicitation.  At a minimum, each Offeror/Quoter must meet the following requirements: 

 

 (1) Be able to understand written and spoken English; 

 (2) Have an established business with a permanent address and telephone listing; 

 (3)  Be able to demonstrate prior construction experience with suitable references; 

 (4) Have the necessary personnel, equipment and financial resources available to perform the 

  work; 

 (5) Have all licenses and permits required by local law; 

 (6)  Meet all local insurance requirements; 

 (7)  Have the ability to obtain or to post adequate performance security, such as bonds,  

  irrevocable letters of credit or guarantees issued by a reputable financial institution; 

 (8) Have no adverse criminal record; and  

 (9) Have no political or business affiliation which could be considered contrary to the  

  interests of the United States. 

 

B. SUBMISSION OF QUOTATIONS 

 

 This solicitation is for the performance of the construction services described in SCOPE OF 

 WORK, and the Attachments which are a part of this request for quotation. 

 

   Each quotation must consist of the following: 

Volume             Title                                                                   No. of Copies* 

 

    I    Standard Form 18 including  a completed      2     

          Attachment 2, "BREAKDOWN OF 

         PROPOSAL PRICE BY DIVISIONS OF SPECIFICATIONS. 

 

  II     Performance schedule in the form of a "bar               2  

          chart" and Business Management/Technical 

         Proposal.  

 

Submit the complete quotation to the address indicated on Standard Form 18, if mailed, or the address set 

forth below, if hand delivered. 

 __________________________________________________ 

 __________________________________________________ 

 

The Offeror/Quoter shall identify and explain/justify any deviations, exceptions, or conditional 

assumptions taken with respect to any of the instructions or requirements of this request for quotation in 

the appropriate volume of the offer.      

 

Volume II: Performance schedule and Business Management/Technical Proposal.   

 

(a) Present the performance schedule in the form of a "bar chart" indicating when the various 

portions of the work will be commenced and completed within the required schedule.  This bar chart shall 

be in sufficient detail to clearly show each segregable portion of work and its planned commencement and 



 

 

completion date.   

 

(b) The Business Management/Technical Proposal shall be in two parts, including the following 

information: 

 

Proposed Work Information - Provide the following: 

 

(1) A list of the names, addresses and telephone numbers of the owners, partners, and principal officers of 

the Offeror; 

 

(2) The name and address of the Offeror's field superintendent for this project;   

 

(3) A list of the names, addresses, and telephone numbers of subcontractors and principal materials 

suppliers to be used on the project, indicating what portions of the work will be performed by them; and, 

 

Experience and Past Performance - List all contracts and subcontracts your company has held over the 

past three years for the same or similar work.  Provide the following information for each contract and 

subcontract: 

 

(1) Customer's name, address, and telephone numbers of customer's lead contract and technical personnel; 

 

(2) Contract number and type; 

 

(3) Date of the contract award place(s) of performance, and completion dates; Contract dollar value; 

 

(4) Brief description of the work, including responsibilities; and 

 

(5) Any litigation currently in process or occurring within last 5 years. 

 

C.`52.236-27 SITE VISIT (FEB 1995) 

 

(a) The clauses at 52.236-2, Differing Site Conditions, and 52.236-3, Site Investigations and 

Conditions Affecting the Work, will be included in any contract awarded as a result of this solicitation.  

Accordingly, offerors or quoters are urged and expected to inspect the site where the work will be 

performed. 

 

(b) A site visit has been scheduled for Friday, September 9
th

., 2011 at 10.00 hours. 

 

(c) Participants will meet at the Main endtrance of the Embassy.  Offerors should send the names 

of participants to e-mail eyjolfssongt@state.gov to make appropriate arrangements by 13.00 hours 

on September 8th.  No one will be allowed to enter into the premises without prior notification. 

 

D. MAGNITUDE OF CONSTRUCTION PROJECT 

 

It is anticipated that the range in price of this contract will be under $ 100,000 (or local equivalent). 

 

E.  LATE QUOTATIONS.  Late quotations shall be handled in accordance with FAR  

 

F.  52.252-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998) 

 



 

 

This contract incorporates the following provisions by reference, with the same force and effect as if they 

were given in full text.  Upon request, the Contracting Officer will make their full text available.  The 

offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror 

and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the 

offeror may identify the provision by paragraph identifier and provide the appropriate information with its 

quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at: 

 

http://acquisition.gov/far/index.html/   or,   http://farsite.hill.af.mil/search.htm 

 

These addresses are subject to change.  If the Federal Acquisition Regulation (FAR) is not available at the 

locations indicated above, use of an Internet "search engine" (such as, Yahoo, Infoseek, Alta Vista, etc.) is 

suggested to obtain the latest location of the most current FAR. 

http://www.statebuy.state.gov 

 

FEDERAL ACQUISITION REGULATION (48 CFR CH. 1) 

52.215-1 INSTRUCTIONS TO OFFERORS--COMPETITIVE ACQUISITION (JAN 2004), which is 

incorporated by reference into this solicitation. 

 

K. EVALUATION CRITERIA 

 

Award will be made to the lowest priced, acceptable, responsible quoter.  The Government reserves the 

right to reject quotations that are unreasonably low or high in price. 

 

The Government will determine acceptability by assessing the offeror's compliance with the terms of the 

RFQ.  The Government will determine responsibility by analyzing whether the apparent successful quoter 

complies with the requirements of FAR 9.1, including: 

 

 ability to comply with the required performance period, taking into consideration all existing 

commercial and governmental business commitments; 

 

 satisfactory record of integrity and business ethics; 

 

 necessary organization, experience, and skills or the ability to obtain them; 

 

 necessary equipment and facilities or the ability to obtain them; and 

 

 otherwise qualified and eligible to receive an award under applicable laws and regulations. 

http://farsite.hill.af.mil/search.htm


 

 

L.  REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFERORS 

OR QUOTERS 

 

 

L.1 52.204-3 TAXPAYER IDENTIFICATION (OCT 1998) 

 

 (a) Definitions. 

 "Common parent", as used in this provision, means that corporate entity that owns or controls an 

affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of 

which the offeror is a member. 

 "Taxpayer Identification Number (TIN)", as used in this provision, means the number required by 

the IRS to be used by the offeror in reporting income tax and other returns.  The TIN may be either a 

Social Security Number or an Employer Identification Number. 

 (b) All offerors must submit the information required in paragraphs (d)through (f) of this 

provision in order to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325 (d), 

reporting requirements of 26 USC 6041, 6041A, and 6050M and implementing regulations issued by the 

Internal Revenue Service (IRS).  If the resulting contract is subject to the reporting requirements 

described in FAR 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 

percent reduction of payments otherwise due under the contract. 

 (c) The TIN may be used by the Government to collect and report on any delinquent amounts 

arising out of the offeror’s relationship with the Government (3l USC 7701( c)(3)).  If the resulting 

contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided 

hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN. 

 (d) Taxpayer Identification Number (TIN). 

 TIN: ____________________________ 

            ___ TIN has been applied for. 

 ___ TIN is not required because: 

 __  Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have 

income effectively connected with the conduct of a trade or business in the U.S. and does not have an 

office or place of business or a fiscal paying agent in the U.S.; 

 __ Offeror is an agency or instrumentality of a foreign government; 

 __ Offeror is an agency or instrumentaltiy of the Federal Government. 

 (e) Type of Organization. 

 __ Sole Proprietorship; 

 __ Partnership: 

 __ Corporate Entity (not tax exempt); 

 __ Corporate Entity (tax emempt); 

 __  Government entity (Federal, State, or local); 

  __   Foreign government; 

 __   International organization per 26 CFR 1.6049-4; 

 __   Other ___________________________________________ 

 (f) Common Parent. 

 ___  Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this 

clause.    

     ___ Name and TIN of common parent; 

 Name _______________________________________________ 

      TIN ________________________________________________ 

(End of provision) 

 



 

 

 
L.2 AUTHORIZED CONTRACT ADMINISTRATOR 
 
If the offeror does not fill-in the blanks below, the official who signed the offer will be deemed to be the 
offeror's representative for Contract Administration, which includes all matters pertaining to payments. 
 
 Name:    _________________________________________________ 
 
 Address: _________________________________________________ 
 
          _________________________________________________ 
 
 Telephone Number: ________________________________________ 
 

  



 

 

Exhibit 2-1 – Sample Cover Letter for RFQ 

 

 

Dear Prospective Offeror/Quoter: 

 

The American Embassy Reykjavik as a requirement for a contractor to provide maintenance and 

repair services. You are invited to submit a quotation.  The Request for Quotations (RFQ) 

consists of the following sections: 

 

1. Standard Form SF-18 

2. Basic information, statement of work or specifications and technical qualifications. 

3. Late quotation rules and evaluation method. 

 

The Embassy plans to award a purchase order.  You are encouraged to make your quotation 

competitive.  You are also cautioned against any collusion with other potential offerors with 

regard to price quotations to be submitted.  The RFQ does not commit the American Embassy to 

make any award.  The Embassy may cancel this RFQ or any part of it. 

 

Please read the RFQ carefully, and if you are interested, submit your quotation.   Return the 

completed SF-18 to the address shown in Block 5a of the SF-18 by September 30
th

 2011.  

Oral quotations will not be accepted. 

 

      Sincerely, 

 

 

 

      Andrew Graves 

      Contracting Officer 

 

Enclosure: 

 As Stated. 

 

 


